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I. OO011He noJ0XKeHUs

1.1.  Tlopsmox ¢opMHpOBaHHS, BEIEHWS W XpaHEHUS JHMYHBIX [l
00y4aromyxcs MO JIOMOJTHATENBHBIM TIPOGECCHOHANBHEIM pOrpaMMaM (faiee —
«Ilopsimok») ycranaBnuBaeT TpeOOBaHHA K (OPMUPOBAHUIO, BEIEHHUIO H XPAHEHHIO
JIMYHBIX JIe] 00yYaroIMXCsl, 0CBaHBAIOIIUX JIOTIOHUTEILHEIE IPOheCCHOHABHbIE
IporpaMMbl B (belepalbHOM TOCYIapCTBEHHBIM OIOMKETHOM 00pa30BaTEIEHOM
YYPeXIEHUH BBICIIEro 00pasoBanus «umioMatiyeckas akageMus MuHKucTepcTBa
HHOCTPaHHBIX Aei» (naiee — AkageMus).

1.2, Hacrosmmii ITopsimok pa3paboTan B COOTBETCTBHH C:

- ®enepaibHBIM 3aKOHOM OT 29.12.2012 r. Ne 273-®3 «06 00pa3oBaHHHU B
Poccuiickoit ®enepariumy;

- @enepanbabiM 3akoHOM 0T 27.07.2006 1. Nel52-®3 «O mepcoHambHBIX
OAHHBIX);

- O®enepanbHBIM 3aK0OHOM OT 22.10.2004 r. Ne 125-®3 «O6 apXUBHOM JIeJIe B
Poccuiickoii @eneparuny;

- YCTaBOM U Jpyr'vIMU JIOKAIBHBIMU aKTaMH AKaJeMUH.

1.3, ITog nuuHBEIM HeoM IS LieJed HACTOSIIEro Ilopsinka moHMMaeTcs
COBOKYITHOCTb ~ JOKYMEHTOB, COJEpXKAalUX CBeIeHHs 00 obyyaronmxcs,
OCBAaUBAIOLIUX [IOMOJHUTEIbHEIE IPOMECCHOHATIBHBIE MPOrPaMMbI, B TOM YHCIIE
N€PCOHAJIbHBIC TaHHbIE, KOTOPBIE HE MOTYT OBITh IEPEAaHbl TPETHUM JIUIIAM, KPOME
KaK B Clly4asx, yCTaHOBIICHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit enepanyu.

1.4, K nu4HbIM Jenam cioymarenell MMEIOT MPaBO JOCTYIA pPEKTop,
IPOPEKTOp IO BONPOCAM IIOBBINIEHHS KBATHU(QUKALKUUA ¢ IPO(eCcCHOHATLHON
NIEPETIOATOTOBKH, JE€KaH M COTPYJHHUKH JeKaHata (akKyJibTeTa IOBBIIIECHHS
KBalTU(DUKaWK, PAOOTHUKMA IPABOBOTO YIPABIEHUS M yIpPaBICHHSA [elaMU
AKaJleMHH, a TaK)Ke HHbIe JIMIa B COOTBETCTBHHM C 3aKOHOAATEIECTBOM POCCHIICKOM
Oenepanumu.

1.5. HavMenoBanus «ciymarens» # — «OOydaromuiicsy I Iejei
Hacrosero Ilopsaka paBHO3HAYHEI.

II.  ®opMupoBaHHE TUYHBIX €I CITyIIATEIeH

2.1.  Jlmunoe pneno ciuymatens (GOPMUPYETCS C MOMEHTA 3a4HCIICHUS
CiTymiaTelist Ha 00yYeHHMe 110 JOIOIHUTENIBHBIM IPO(ECCHOHATBHBIM IIPOrpaMMaM U
JI0 OTYHCIIECHHUS U3 AKaTeMUU.

Do JInyHoe neno nuila, MOCTYHAIOUIEro B AKaJeMHUIO Ha o0y4eHue I0
JOIOTHUTENIBHBIM NTPO(ECCHOHAIBHBIM IIPOrPaAMMaM JOJKHO COIEPIKATE:

2.2.1. Ha MOMeHT 3auuClieHus CIIyLIaTeIs:

- TMYHYI0 KapTouky ciaymaress (IIpunoxenue Ne 1);

- 3asBJIEHUE O IIPUEMe CIIylIaTelns B AKaJIeMHIO;



- KOIMIO JOKYMEHTa, YJOCTOBEpPSIOIIEro JIMYHOCTE M TPaxKTaHCTBO
IIOCTYIIAIOLIETO;

- KOTIMIO JUILIOMA O BBHICIIIEM MIIHA CPEHEM MPO(hecCHOHaIbHOM 00pa3oBaHUM
WIM CIpaBKy OpPraHM3ally¥, OCYIIECTBISIOIIEH 00pa3oBaTEeNbHYIO NEATENbHOCTS,
00 o0y4yeHmH (IJIs1 JIAI, OCBaWBAIOIIUX 0Opa30BaTeNIbHBIE IPOrPaMMbI BBICIIETO
WJIM CPEJHETO MPO(EeCCHOHAIBHOT0 00pa30BaHys U MOCTYNAOLIMX Ha 00yYeHHUE 110
IOMOIHUTENLHEIM PO ECCHOHATBHBIM IPOrpaMMam);

- 2 dororpaduu pazmepom 3x4;

- KOIIMIO JIOroBopa 00 OKa3aHWU IUIATHBIX 00pa3oBaTENBHBIX YCIYI WIH
rOCYIapCTBEHHOTO 3a/laHus Ha 00yUYeHHE.

2.2.2. Opranmzanus paboTbl IO YydYeTy, XPaHEHHIO M MCIIOJIb30BaHHIO
IIepPCOHANBHBIX TaHHBIX coTpyaHukoB MUJI Poccun, npoxonsaummx oOydyeHue Ha
DakynbTeTe IMOBBIIICHUS KBaIU(QHUKALMM, OPraHU30BaHAa B COOTBETCTBUH C
tpeGoBanusimMu  DenepanbHbIX 3akoHOB oT 27.07.2006 1. Ne 152-03 «O
MIEPCOHATBHBIX MaHHBIX» U oT 22.10.2004 r. Ne 125-®3 «O0 apxuBHOM Jiene B
Poccuiickoii @enepaunu». Ha daxynprere He XpaHATCA JUYHBIE JIaHHBIE
cotpynaukoB M1 Poccun.

2.2.3. Ilpu OTYHCIICHHH B JIMYHOE JIeJI0 JOOABIIAETCA:

- prKa3 pektopa AKasieMuu 006 OTYHCICHUH;

- JINYHOE 3asBJIeHUs 00y4aroerocs 00 OTYUCICHNUH, B ClIydae He3aBepIlIeHHs
00yueHHs 110 yBa)KUTEIbHOU IIPUYUHE;

- IpeJicTaBlieHME JleKaHaTa (paKylpTeTa IOBBINICHUS KBalUGHKaUUd 00
OTYMCIeHMHM OoOydYaBIIerocs, B Clydae He3aBeplIeHUs oOydeHus 0
HEYBa)KUTEJIbHBIM IIPUYHHAM;

- UHbIE JOKYMEHTHI, B TOM YHCIIe KOIIHS YBEJIOMIIEHHUs 00 OTYUCIEHUH, KOIIHS
JOKyMeHTa 00 06pa30BaHHU YCTaHOBIEHHOI0 00pasia, CipaBKa 00 00y4eHHH | T.[1.

2.3. Bce OKYMEHTBI IMYHOTO Jefia CIIyIIaTelis IOMEIaloTCs B Nanky-(Gain u
XpaHATCS B YIpaBlIeHUH IPOGECCHOHATHFHON IEPENOArOTOBKA AKaJIeMHH.
JIOKYMEHTBI B JIMYHOM JieJle PACIIOIaraloTcs B MOPSAAKE MX IOCTYIUICHHUS, JIUCTHI
JIMYHOIO Jeia HyMmepyiorcs. Homep mpocTaBiisseTcss NMPOCTBIM KapaHJalloM B
IIPaBOM BEpXHEM YTIIy JIACTA JOKyMEHTA.

2.4. Tlpu Habope Ha JONOIHUTEIBHYIO NPOQECCHOHANBHYIO MPOrpamMmMy
IpyINIEl CIIyliaTesied 3aBOAUTCS OT/eNbHas oOllas IarKa-CKOpOCUIMBATENb Ha
rpynmy —ciyimareneifi ¢ HauMeHoBaHMeM «JIMuHble Jena  cliiyliarenei
JOTIOHUTENHHON MPOGEeCCUOHATBHOM MPOrpaMMbl ITOBBIIEHHS KBalM(QUKaluu/

po(eCCHOHATBHOM  IEpPENOATOTOBKU  « »,
nepuoj o0ydeHus », JIMYHEIE Jie]la pa3MeIlaoTcs B ali(paBUTHOM
TIOPSIIKE.

2.5. B o01yro manky noMemniaroTes:
- OITKCH JOKYMEHTOB;
- TUYHEIE Jieja ClylaTesel B aln(aBUTHOM IOPAIKE;



- KOIIMH IPUKA30B O 3aYUCIEHUU U OTYUCIICHUH,

- KOIIMH TIPUKA30B 00 M3MEHEHHU YUCICHHOCTH TPYIIBI (IPY HATHYHHN);

- CBOJIHAsI BEJIOMOCTH OLIEHOK IIPH IIPOXOXKACHUU aTTeCTALUH;

- UHbIE JOKYMEHTEL.

2.6. Ha 00moXxKe MankKu-CKOpPOCIIUBATENS IPOCTABIISIETCS HOMEp IPYIIIIBI,
Ha3BaHWe JOTONHUTENIBbHOM NpodEeCCHOHATBPHOM NporpaMMbl M roja Habopa
CIylIaTelen.

[II. Benenue TMUHBIX Jel CIylIaTeNeil B epros 00ydeHus

3.1.  JIudHoe Jemno ciylaTelis BeAETCs B TEYSHUH BCETo NepUosia 00y JeH s
JIAIA TI0 IOTIOJIHUTENLHBIM MPOoGheCCHOHANBHBIM IIpOrpaMMaM B AKaJeMHUH.

3.2. B mporiecce BeIeHUs JIMYHOTO JIENIa B HETO BKJIABIBAIOTCS:

- JIOKyMEHTHI, IIOATBEPKIAIONINE N3MEHEHNE UMEIOIIUXCSA B [eJle CBEJICHUH O
cllyiaTene;

- KOIIMH JOIOJHUTENHHBIX COIMANIEHHH K JOTOBOpY 00 OKa3aHMM IIIaTHBIX
yciyT (TIpy HaJTMYUK );

-  KOIMM CIIPaBOK, BBIAAHHBIX CIIyIIATEII0 BO BpeMsl M IO 3aBEPLICHUH
o0y4eHus;

- KONMHU 3asBIICHWH/ TIpeICTaBeHu/ yBeIOMJIEHHHA 00 OTYMCICHUH W
JIOKyMEHTOB, TOATBEP)KAAIONINX MX OTIpPaBKy/ O3HAKOMJIEHHE CIyIlaTels ¢
BO3MOJKHBIM OTUYHMCIIEHHEM (TIpH HAJIMYHUH).

3.3. IIpu BOCCTaHOBIEHUH CIIyLIaTels B €ro JMYHOE JeJ10, CPOPMHUPOBAHHOE
paHee, BHOCATCS:

- 3asBJIEHHE O BOCCTAHOBJIEHUH;

- IPUKa3 O BOCCTAHOBJIEHUHM CJIyLIaTelIs;

- KOIIMIO JOoroBopa 00 OKa3aHWHM IUIaTHBIX OOpa3oBaTENbHBIX YCIYr H
JIOTIOTHUTEIBHBIX COTTIAIIEHHH K JOTOBOPY (TIPU UX HATUYHUK);

- MHAUBUYaNbHBIA y4eOHBIM IUIaH U IpadUK JMKBUIALMA aKaJIeMHIeCKOU
3aJI0JDKEHHOCTH;

- IPOTOKOJI 3acelaHksl ATTECTAlIHOHHON KOMUCCHH (IIPH HAJIMYKH);

- UHbIE JOKYMEHTEL.

3.4. ChopMupoBaHHOE JIMYHOE €0 BOCCTAHOBICHHOIO  CIyIIaTess
IOMeIaeTcs B [eJI0 IPYIIIBI, ¢ KOTOPOH CIIylIaTeNb 3aBepiuail 00yueHue.

IV. XpaHeHue TUYHBIX A€l

4.1.  JIuusble fena JOJDKHBI XpaHUTHCS B YTIPaBISHUH NPO(PECCHOHAIBHOM
TIEPETIOI'OTOBKHU B YCIOBHSAX, 00CTIEYHBAIONIMX UX COXPAHHOCTh ¥ UCKITIOYAIOIIHX
yTpary HOKYMEHTOB, B T€YEHHE TpeX JIeT Ioclie OKOHYaHus oOyueHus (manee —
OIlEpaTUBHOE XPAHEHHE) 10 UX YHUITOKCHUS.



4.2. OTBETCTBEHHOCTh 32 COXPAHHOCTh JIMYHBIX JI€Jl BO3JIaraercs Ha
HauaJbHKUKa YIIpaBleHust IPodecCHOHaIBHOM epenoAroTOBK: AKaJIeMHUH.

43. B ciay4ae u3bpATUS JOKYMEHTA U3 JINYHOTO JENIa B JIEIO BKIIAABIBACTCS
KOIIUS U3BATOTO JOKYMEHTa, aKT 00 U3BATUH MU IIPOTOKOJI BBIEMKH M JOKYMEHT —
OCHOBaHHE M3BATHA C paspellarolleil pe3oNoluell pekTopa AKaJeMHH I
KYypHPYIOLIETO IIPOPEKTOpa II0 BONPOCAaM  IIOBBIIICHUSA KBau(UKaUUd U
npo¢eCCHOHAIBHON NIEPEMOATOTOBKH.

4.4,  JluuHble Jena cilyllaTesei, OTYMCICHHBIX O 3aBepLIeHus 00ydYeHus,
XpaHATC TPU TOfa B YIPaBIEHUH NPOPECCHOHAIBHOW MEePEroJroTOBKU JI0
YHUYTOXXECHUS

V. Hepe,uaqa JIMYHBIX [EJI U JOKYMEHTOB Ha XpaHECHUE B apXUB

5.1. TIlo wucreyeHWH CpOKa OIIEPATUBHOIO XpaHEHHS JIMYHBIC [iella
ClIyIIaTeNiel MoAIeXaTh yHUYTOXKEHHUIO.

5.2. OTBEeTCTBEHHOCTh 3@ COXPAaHHOCThb JIMYHBIX JI€JI BO3jaraercs Ha
HavaJbHUKA YTIpaBIeHUs IpOoPeCcCUOHANIBHOM [1€PEMOATOTOBKH.



